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1. OcHOBHBIE MOJIOKEHNS

1.1. Meauarexa co3zpaércs Ha Gase obmeoGpasoBaTensHoro ywpexaenus (aatee OV) kak
HHGPACTPYKTYpHbIE 06BeKT, ¢ QyHKuHAMH cGopa, aHATHTHKO-CUHTETHYECKOH MepepaboTkH M
PacrnpoCTpaHeHHs MEAaroruveckoi HHGopMalluy, pyKoBOICTBa 06pa3oBaTeNbHEIM MPOLECCOM
(opMHpOBaHHA HHHOPMALMOHHOIH KYABTYPEI LIKONBHHKOB.

1.2. MeauaTeKa ABRAETCH HEOTAEIUMOMH YacThIO yueGHO-MeToAHYeCKOl Gasbt yupexaenus. OHa
npeiHas’Ha4YeHa Uil HMHQOPMAIMOHHOrO ofecreyeHHs aIMUHHCTPALMH, [eIarorHYecKHx
paGOTHHKOB M  YYallMXCsl, HCHONE3YIOLIMX B CBOEH [JeATENBHOCTH COBpEMEHHBIE
HH(pOpMaNHOHHEIE TEXHOJNOTHH.

1.3. B cBoeH JeATEeNBHOCTH Me[HMaTeKa pyKOBoACTBYyeTcss VYkazamu [lpesnzenta Poccun,
tenepanrbHBIMH M perHoHanbHEIMH 3akoHamu «O6 o6Gpasopanum», «O6 uHbOpMAaLHy,
HHpoOpMaTH3AUMH H 3allHTe HH(OOPMAUMM», HOPMATHBHEIMM ¥ DPErNaMEHTHPYIOLIUMH
nox4ymenTaMH  MunHcTepcTBa  06pa3oBaHHf, pPErHOHANBHBIX OPraHoB  YTpABIEHHA
obpazopanus, YcranoM M IlpapunaMn BHyTpeHHero Tpyaoroeo pacnopsanka OV u HacTosmuM
ITonoxxennem o Meanarexe,

1.4. Mennarexa onepaTHBHO yAoBneTBOpseT noTpebHocTs negaroroB OV B negaroruueckoii
HHQOpMAllMM H OKA3LBAET METOAMYECKYI0O MOMOLIG B MOBBILIEHHH TNPO(ECCHOHAIBLHOM
KBATH(HKALHUHK C IOMOLIbIO HHOOPMALHOHHEX TeXHonoruid. Co3aaéT MKONbHEN 6aHK JAHHBIX
neaaroruueckoii uHgopmaimu.

2. bazncHbIe (PYHKIHHM METHATEKH.
2.1. Hndopmaunonnan

e [lpexcrasnser HH(OpMALMIO HAa pPa3sNIUYHBIX BHOAX HOCHTENEH BCEM Y4HacTHHKAM
06pa3oBaTeLHOTO Npollecca.

» OpraHu3yeT pa3anyHble (POPMEI PACTIPOCTPAHEHHS [eJaroruyeckol H o6pa3oBaTe/IbHOM
MHGOPMAUMH [J1 BCEX IPYNN NOJIB30BATeNeit (IIe1aroros, y4auxcs, poauTenei).

2.2. ObpasoBaTejbHan

o Tloanepwusaer u obecneunBaet peanusauuio Heneit, chopmynuposarnbix B [porpamme
pasputHa OV,

e PaspalarpiBaecT  oOpaszopaTeNbHBIE  NPOrpaMMbl  CHENKYPCOB O  OCHOBaM
MHGbOpPMaUMOHHOH rpaMoTHOCTH. OpraHusyer pasnHuHele GOpMbl O6YUEHHS YYalIHXcA
OCHOBaM HH()OPMALHOHHOM! KyJIbTYpEL

e Bcrpausaer B nponecc HHGOPMAaLMOHHOTO OGCTY)XHBAHHA MONB3OBATENEH 3IIEMEHTHI
ofygaromero xapaxkrepa (MHAMBHIYaIbHEIE H IPYIITOBblE KOHCYIBTAMH, NPaKTHYECKHE
COBETHI, N0Ka3 TEXHOJIOTHYECKHX acneKToB paboThl ¢ HHpopManueit).

2.3. MeToauueckasn

e OcymecTBiseT aHATMTHYECKYI0O M METOINHYECKYKO paboTy, M0 BHEAPEHHIO HOBBIX
HH(OPMALMOHAEIX TEXHONOTHH, HcmosabzopaHmio WKT B yueGHO-BOCHHTATENLHOM
Ipolecce.

o Oka3slBacT  METOAMYECKYI0  NOMOWL  (KOHCYNBTATHBHYIO,  IIPAKTHYECKYIO,
UHAMBHIY&lNbHYIO, TIDYNNOBYIO)  TNONB30BATENAM  MEHHATEKH B  pelIeHHH
HH(OPMAHOHHEIX 337124, BO3HHKAIOLIMX B IpoLiecce BX yueBGHOH, mpodeccHoHanbHOM 1
IOCYTOBOit HesTeNbHOCTH.

e OxasblBaeT METOAHYECKYIO TMOMOINE IMENaroroB B OPraHU3allM¥ CAMOCTOSTENbHOM
HHOOPMALIHOHHOI NEATENBHOCTH YYaIHXCs.



o OpraHMsyeT pazIH4yHble (OPMBI MNOBBILEHNS KBaNHM(HUKAUMH (KypChl, CEMHHAaph,
KOHCYRbTaUMH U T.1.) JUIA Nefaroros no npobneme dopmuposanust UK yyauuxcs.

3. OcHOBHbBIE 3a1aUH

3.1, dopmupoBaHHe, HakolieHHe, o0paboTka, cHcTeMaT3anus ¢OHOA COBPEMEHHBIX
HocuTeneli MHpopMalUud M ero NpolBHKEHHE K Y4YacTHHKaM o0pa3oBaTeNbHOro Mpolecca:
obyuaroiMcs, NefarorHueckHM paboTHHKaM, POOHTEINIM (3aKOHHBIM TIPEACTaBHTENSIM)
yJatuxcs.

3.2, OpraHmnszanma J0CTyna K HH$pOpMaLMH, 3HAHHAM, HICAM, KYIbTYPHBIM LIEHHOCTAM BCEM
y4acTHHKaM 06pa30BaTeEHOFO MpoLecca.

3.3. Co3ganne B 06uieoOpa3oBaTeNBHOM YUPEXICHHH HH(OPMALMOHHON cpenbl Kak cdephl
BOCNHUTaHUA ¥ 0Opa30BaHKsA COBPEMEHHBIMH HH(OPMALIHOHHBIMH TEXHOMOTHAMU.

3.4. PykoBoacreo ¢opMHpoBaHHeM HHOOPMAIHOHHOH KyJBTYPHl YdallMXcs H MpOIBHMKEHHE
3HaHMH W yMeHuit o HHpopMaUHOHHOMY caMoobecneueHHI0 yueOHOH, npoteccHOHANBHON 1
HHOI MO3HABaTENBHOH AEATENBHOCTH.

3.5. Co3naHue BHEIIHEr0 CETEBOTO B3aHMOAEHCTBHS C UERbI) paclMpeHHs HHGOPMALUOHHOTO
oOpaz30oBaTeMBHOTO MPOCTPAHCTRA.

3.6. OcyuecTBieHHe B3aUMOOCHCTBHA ¢ HHpopMauHoHHEIMH weHTpamn (HML, HBL]
CIIGAIITIO) u yupexacHUAMH gonoiHuTensHoro obpasosanus (PAb, PATIO, Mysesamu u 1.1.)
¢ uenck0 obMeHa uWHbopMauued M HakorleHMs coOcTBEHHOro 0OaHka nezarormyeckoi
HHpopMatiK, a Takke COBMECTHOTO TPOBEACHUSA MEPOMNPHATHIA, ClIOCOBCTBYIOWINX Da3BUTHIO
TBOpYECKHX crrocobHocTel yualmxcs.

4. OcHOBHBIE HANMpaBJIC€HHA JEATC/ILHOCTH

4.1. ®opmupoBanie poHIa HHPOPMAUHOHHLIX pecypcoB 06pa30BaTeIbHOIO YUpPeKAeHHS

4.1.1. nonomHAeT COMHEIH YHUBepcaNbHBIH (OHA HHOOPMAUMOHHBIMH pECYPCaMH Ha
3JIEKTPOHHBIX HOCHTENAX HHGOpPMaLMH, pecypcamu cetH HHTepHer, 6a3amMi 1 GaHKaMH AaHHBIX
JPYTHX yupeskIeHHHA M opraHu3auuit;

4.1.2, akxymynmupyet GoHI NOKYMEHTOB, CO3AaBaeMbIX B 00meoOpa3oBaTeIbHOM YUpPEHACHHH
(mariox-HaKomMTENEH HOKYMEHTOB M HMX KONMM#, mnyGimkanmii u  palorT memaroros
001meo0pa3oRaTENEHOIO  YYpEeKACHHA, JYYIOUX MPOEKTHO-HCCIENOBaTeNbCKHX pabor w
pedepator obyuarmwmxcs);

4.1.3. opranusyer eauHslit GoHa HocuTeneld HHPOPMALIMKH KaK COBOKYMHOCTE (POHAOB OTHAENIOB
O6ubnmuorexu, ydebHelx kabuHeTOB W JApYrMx noxpasgenenuii o6meobpazoeaTensHOTO
YUpEKOEHHS;

4.1.4. ucrionb3yeT TENEKOMMYHUKAUWOHHBIE TEXHOJIOMHH B PEILIEHHH 33/1a4 MH(OPMaUHOHHO-
MeTodWueckol  MOAACDIKKH [EHArOorvdyeckoil AeATENbHOCTH W OpraHM3alMH J0CTyna K
nHdOpMaLuH.

4.1.5. ocymecTBiseT pa3MelliCHHE, OpraHM3alHio, Y4eT M COXPaHHOCTH HOCHTeneit
uHpopMauuu.

4.1.6. ocyuiecTBIAET B3aMMOJICHCTBUE € YUPEKACHHAMH ropojia U paifoHa C Helbio HaKOILIEHUA
6anka nexarormycckoii uadopmau (HMII, ATITIO, GubauoTtexkn).

3.1.7. opraHusyeT BBICTaBKH, O(OPMIAET CTeHABI, NMNakaTel U T. M. 1ni obecneveHus
MH(popMHpOBaHHS TI0AB30BATENEH 0 pecypcax LeHTpa.

4.2, Oprannzauus nHGOPMAUMOHHOrO 00CTYKUBAHHS BCeX KaTeropuii nosib3osareneii
4.2.1. ocymecTBASeT aAHANTHTHKO-CHHTETHYECKYI0O mepepaboTky U CHCTEMaTH3alMio
nocrynawiLeH nejaroryyeckoi 1 yaedHoit HHpopMauuy;



4.2.2. opraHH3yeT W BefieT cnpaBouHo-OHbONHorpadHyecknii anmapar: 3MEKTPOHHLI KaTanor
MeHapecypcoB, KapToTekH, 6a3bl JaHHBIX o npodwumio 001eodpazoBaTeNbHONO YUpEKACHHA,
4.2.3. paspabatbiBaeT cOOCTBEHHY0 HH(QOPMALKOHHYIC TMPOAYKUHIO: pPEeKOMEHIATENBHEIE
6ubnuorpaduyeckie cHckH, 0030psl, ykaszaTeau H T.0.;

4.2.4. obecneunBaer pexnamy cobcTBeHHONH HH(POPMAIIMOHHOH NPOLYKLIHH.

4.2,5. opranmsyer auddepeHUHpoBaHHOEe OOCTyXKHBaHHe CYyObekToB 00pazoBaTensHOro
npouecca MKOJbL

Obyuarouunica:

a) npefocTasnier HHPOPMALHOHHLIE pecypchl Ha pa3sAHYHBIX HOCHTE/ISAX Ha OCHOBE H3y4eHMs
MX HHTEPECOB U HH(POPMAalIHOHHEIX NOTpebHOCTEI;

0) co3gaeT ycnoBHA MM peanH3alUM CaMOCTOATENIBHOCTH B ODYYeHHMH, NO3HABAaTEeNLHOM,
TBOpYECKOH HEATENBHOCTH € OMOpoi Ha KOMMYHMKALHIO; CIOCOOCTBYET pa3sBHTHIO HaBLIKOB
CaMOCTOSATENBHOTO HHOPMALIHOHHOTO 00CTY)KHBaHN!S,

B) opraHu3yeT o0yJeHHe HaBblkaM HE3aBHCHMOIO NONL30BaTeNA W noTpeduTens HHopMaLny;
COACHCTBYET MHTEIpallMi B yueOHBle MporpaMMbl KOMIJIEKCA 3HaHHI, YMEHHI 1 HaBBIKOB 110
pabote ¢ nudopmarmeii;

r) OKa3blBacT MH(OPMALMOHHYK MONAEPXKKY (KOHCYJIBTaTHBHYHW, TpPaKkTHYECKYIO,
HHIHBHIYaNbHYIO, TPYNNOBY0, MacCOBYI0) B peIIeHHMH 3ajad, BOIHHMKAIOIIMX B MPOLECCE MX
y4eOHOM 1 JOCYTOBO JEATEIRHOCTH;

Ieoazozan:

a) BBUIBNAET HHGPOPMALHOHHBIE TNOTpeGHOCTM M  YNOBNETBOpAET 3ampockl B obnactu
NeJarorHyeckixX HHHOBAMH U HOBBIX TEXHOJOTHIA;

B) co3fiaeT OaHK nejarornyeckod HH(popManMn Kak OCHOBEI eAHHOH HHBOPMALHOHHOMH clTykGb1
IKOJIBI, OCYILIECTBIIAET HAKOILIEHHE, CHCTEMAaTH3aMI0 HHDOPMALHK N0 NpeAMeTaM, pasienam 1
TEMaM, MIOAAEPKHBAET NeAarorHUeCcKy0 HHPOpMALHIO;

r) opraHHsyert noctyn Kk OaHky negarorudeckoil HHGopMaury Ha MOOKX HOCHTENAX; MPOCMOTP
3NIEKTPOHHBIX BEPCHI NEAArOrHYCCKHUX H3NaHUi;

O) OCYILECTBIET TeKyllee MHGOPMHPOBAaHME MemaroroB (ZHU MH(OpPMALHM, 0030pbl HOBBIX
nocTymiaeHuii ¥ nybnmkauwii), M36upatensHOEe — pacnpocTpaHeHue — HHGOpMAaLHH,
maddepeHIMpoBaHHOEe HHPOPMHPOBAHHE PYKOBOZCTBA 006LIe00pa30BaTENLHOTO YUPCHKACHHS
110 BOIIPOCAM YTIpaBJIEHHS 06pa30BaTEILHLIM [IPOLIECCOM,;

€) IOJLIePKMBAET AEATENEHOCTD TIEJAroros U o6yJarImuxcs B 001aCTH CO3AAHHA U MyBIUKaLHi
WHPOPMALIHOHHLIX MNpPOAYKTOB  (HOKyMeHTOB, 0a3 pjaHHeIX, Web-cTpaHuy M T.L);
) COACACTBYET mejaroraM B OpraHM3alyM NPOEKTHOM AeSTENLHOCTH, NIPOBEAEHHH 3aHATHI 110
HHPOpPMaALHOHHOHM KyNeType; sBuferca 6a30if U4 TpPOBEAEHHS MpPaKTHYECKHX 3aHATHI
OBJNIAJIEHHs HABBIKAMU PaboThl ¢ HHGOPMALIMOHHBIMH PECYPCAMH;

3) npedoctaBaser HHdopMauMio No BompocaM o0ydeHHs OcHOBaM  HWHGMOPMALIMOHHOM
rPaMOTHOCTH, PasBHTHIO YUTATENIbCKOTO HHTEpeca Yy Jereil ¥ TNOZPOCTKOB, 3HAKOMHT C
TNICHX0JIOTO-TIEarorHyeckoil HH(opMauneil mo gaHHoi npodneme;

Pooumennat (3axonnbim npedcmasumennam) obyvarouuxca:

a) yaosneTsopseT HHGOPMAIHOHHEIE 3aMpoChl, UH(GOPMHPYET O HOBBIX MOCTYMEHHAX;

0) KOHCYIBTHDYET MO BOMPOCAM Pa3BUTHA YHTATENBCKOrO HWHTEpeca y AETE M MOAPOCTKOB,
OpraHW3alMH CeMEHHOro YTeHNs, HH(POPMALMOHHOI MPaMOTHOCTH YYalWXCH, PE3YJILTATHBHOTO
HCMONB30BAHMA KOMMBIOTEPHBIX TEXHOMOTHHA,  3HAKOMHT ¢ HOPMATHBHOW, TICHXOJ0ro-
nefgarornyeckoit HHpopMauHei; '

4.3. Hayuno-metoandeckas pabota mo npo6Gaeme dopmupoBaHus UH(POPMAUHOHHOIH
KyJIbTYPhl y4aIIUXc U NeJaroroB

4.3.1. Teopernueckoe oOpcHOBaHuWe, paspaboTka W IKCIEPUMEHTAIbHAA MPOBEPKA CHCTEMBI
riefaroru4eckHx ycaosuii popmuposanns UK yuammxca B 06pa3oBaTensHON NeaTebHOCTH;



4.3.2, pa3paboTka KpHUTepHeB JUIA OLEHKH YpoBHelt chopMHPOBAHHOCTH HHPOPMALHOHHOM
KyNbTYpbl YYalllUXCA M CHCTEMb! TMoOKasarenell kak WHCTPYMEHTOB JHACHOCTHKM s
OTCJIEKHBaHHSA PE3yNbTaTOB;

4.3.3. pa3paborka ofpasoBarensHON MporpaMMel WKoIbL «DopMHpOBaHHE HHOPMALIHOHHON
KYIbTYpbI yuaiuxcsa» kak yact [IporpaMmet pazsutia OV,

4.3.4. ananu3 texyuleil cuTyauuH no npobneme dopmupoBanns MK ywanpxca, MOHMTOpPHHI H
Koppekuus pestentHoctd OY o JaHHOMY HanpaBleHHIO;

4.3.5. npoBegeHHe  MOHWTOPHHTOBBIX HCCNEHNOBaHHA ypoBHS chopmuposanHocTH WK
y4aliHXca, nNeJaroros, poauTeneii;

4.3.6. noaroToBKa H NpeACTaBlEHHE Pe3yIbTaTOB MPOBENEHHBIX HCCIIEAOBAaHUH Uil paOHHBIX,
TOPOAICKHX CEMHHAPOB, HAYYHO-NPaKTHYECKHX KOH(EepeHLIHii;

4.3.7. noaroToBpKa M MyONUKalMA MaTepHaIoB C ONMMCAHHEM NENarorH4eckoro oneita paboThl
no JaHHOMY HanpasieHHIO B cOOpHUKax, cpedcTsax MaccoBoit HH$popMaluH;

4.3.8. ocymecrsnser B3aHMOACHCTBHE € Hay4yHBIMH YYpeKICHUIMH 1o npobneme
¢popmuposanns UK yuanmmxcs u negaroros (CI116I AKU, CIT6ATITIO);

4.3.9. npuHMMaeT yJacTHe B CEMHHapaXx, HayJHO-MPaKTHYEeCKHX KoH(pepeHUHAX o npobieme.

4.4. dopMupoBanHe HHPOPMAUHOHHON KyJbTYpbl YYalMXCsi B 00pazoBare/ibHOI
NeATENLHOCTH

4.4.1. ocylllecTBNSeT aHaMU3 W anpobaLHI0 METOAHYEeCKUX pa3paboTok, BEOYIUUXCA B
00pa3oBaTeNbHBIX YUYPEKIOCHHMAX pasNHYHLBIX pErHOHOB 1O BompocaM (OpMHpOBaHHA
HHGOPMaLHOHHOI KyIbTYPhl YHAIlIHXCH;

4.4.2, pazpabarsiBaeT # KOppEKTUpYeT coBCTREHHBIC 00pa30BaTENBHLIE NPOrpaMMBI [10 OCHOBAM
HHGOPMALMOHHONH IPAMOTHOCTH U OCHOBHOMH ILKOJIBI H YYAIIWXCH CTaplUHX KIacCoB H
KypHUpyeT niperofiasareneii, apiserca 6a30i 411 npoBeAeHHA NPAKTHYECKUX 3aHATHIL;

4.4.3. paspabateiBacT y4ueOHO-METOOWYECKHIT  KOMIAEKC MO OCHOBaM HH(OpMaLHOHHOH
rpaMOTHOCTH U1 yYallIHXCA OCHOBHOH LIKOJIBI M CTApPILIHX KIACCOB;

4.4.4. pa3zpabarsiBaeT METOAHWYECKHE DEKOMCHIALIHH MO IMPOBEACHHIO 3aHATHI MO OCHOBAM
HWH(OpPMAILMOHHOH TpPaMOTHOCTH /11 Ha4yanbHOH IUKOJKI, KOHCYNBTHPYET [EIaroros,
ponHTenei;

4.4.5, paspabareiBaer U anpoOupyer HOBhle ¢opMbl 0OydeHHA ocHOBaM HHQOpMalHOHHOIH
rpaMOTHOCTH ¢ Hcnonk3osanueM WKT, roroeur Meroauueckne peKOMeHJAUHMH MO HX
BHEAPEHHIO,;

4.4.6. oprannsyer ofydeHHE YUamIMXCA HOHCKY H  CHCTEMaTH3allMW  HHGpOpMaIMM U3
Pa3THYHBIX UCTOYHUKOB B ()OpME WHAMBHAYANBHEIX ¥ TPYNMNOBLIX KOHCYNBTALUHIl B mpouecce
yueOHOIi, Mo3HaBaTeNbHON 1 caM000pa3oBaTENbHOMH AEATENEHOCTH;

4.5.7. ocywecreiser MeNArorMYecKOe  CONPOBOXKIEHHE  pedepaTHBHOH,  TPOEKTHO-
HCCIIE10BATENCKOH AEATENPHOCTH YHaLIHXCs, ABsercs 0a3oii [uia paboTe! HAZl MPOEKTaMU;

® nposodum zpynnoeuie U UHOUBLOYAAbHbIE KOHCYALMAYUY 8 npoyecce Nolcka, aHau3a,
cucmemamusayuu unhopmayuyu no meme npoexma, peepamuerozo Uccreoosanus ¢
HCNONb3IOBAHUEA KOMNLIOMEPHBIX MEXHON02UlL,

e npogodum 2pynnosblie U UHOUBLOYANbHbIE KOHCYALMAUUU 8 Npoyecce Co30aHus
npoexmoe U ogiopraeHUs pedhepamusHbIX pabom, okazbléaem noMoijb 8 NOO20MoeKe K
ycmHoili 3auume peghepamos u npoexmos; '

4.4.8. opranusyeT MAaccOBble€ MEpONpPHUSTHA, OPHEHTHPOBAaHHBIE Ha pa3BuUTHe oOLuei,

UH(POPMALHOHHON, YUTATENbCKO H KOMMYHMKATHBHON KyNBTYpBI THYHOCTH, COOEHCTBYET

Pa3BHUTHIO KPUTHYECKOTO MBILIJIEHUA, OCBOEHHIO MEAHANPOCTPAHCTRA.

449, OpraHu3yer pasnHuHeie (opMbl  OOyueHHS (MHOMBMAYanbHbIE, TPYNTIOBEIE
¢ KOHCYAbTalMH) yqauuxcs KOMMbIOTEPHOH MPaMOTHOCTH BO BHEYPOUHOI AEATENBHOCTH;

n



4.4.10. paspabaTeiBaeT M pacnpoCTpaHAeT peKOMeHIaTeNbHbIe CIIHCKH, 0030pEl MaTEpHAIOB 10
BonpocaM (hopMHpoBaHHA HHPOPMaLMOHHON KYJIBTYPhl Y4allluXcs ¥ MOBbitleHHs ypoBHs WK
Nenaroros;

4,5, Texuuueckoe H MPOrpaMMHO-MeToAHYecKkoe ofecrnieyeHne y4eOHO-BOCIHTATEILHOIO
mpoiiecca

4.5.1. CcOBEplLIEHCTBOBAHHE TPaIMLUMOHHBIX H YCBOEHHE HOBBIX TEXHONOrHii B pabore
MeJIUaTeKH, pacHIHpeHHe acCOPTHMEHTa HHPOPMALIHOHHBIX YCIYT, MOBLIIIECHHE HX Ka4eCTBa Ha
OCHOBE HCTIONE30BAaHUA OPITEXHHKH U KOMNbIOTEpH3allMK HHPOPMaLIMOHHBIX ITPOLIECCOB;

4.5.2. obecnedeHne oOpa3oBaTENEHOrO YUPEKICHNA ayAHOBH3YANBEHBIMH M HHTEPAaKTHBHLIMH
HH(GOPMALIHOHHBIMH MaTepHalaMH Ha EeKTPOHHBIX HOCHTENAX;

4.5.3. co3maHHe MEeKTPOHHBIX GaHKOB M a3 JaHHBIX NEJAroru4ecKoi 1 yuebHoit uHpopMaLmu;
4.5.4. cozpanne H nogaepxkka Web-caifTa MIKOAB U METHATEKH;

4.5.5. okazaHME NPAKTHYECKOH ITOMOLIM YJYHTENAM [IpH NpPOBEIEHHH 3aHATHA Ha 0aze
MEIHATEKH C HCHNONB30BAHMEM pasH4HBIX TEXHHYECKHMX CpeACTB 00ydeHus 1pH
HHIMBHIYANBHOH M MPYIIIOBOIi (popMax paboTsl.

4.6. Oprannsauusi BHEKJIACCHOH M BHEYPOYHOH JesITeIbHOCTH YYalmIuXCcs

4.6.1. BbimonHsger GyHKUMHU HEHTpa AOCYTa IIKONLI (MPOCMOTP BHACODMIEMOB, TENEMpOrpamMM,
CD-ROM, nipeseHTatinyn TBOpYECKHX paboT yyauuxcs ¥ T.1.);

4.6.2. cozgaer Kom(opTHLEIE YCAOBMS YyvaliUMcd, NeaaroraM, poaurensM 1A paboTwl c
HH(OPMaLHOHHBIMH PECYPCaMH;

4.6.3. nDpOBOOMUT MAaccOBbIE MEPONPHATHA, OpPHEHTHPOBaHHbIE Ha (OpPMHpOBAHHE
HH(OPMaLIHOHHO# KYNETYpPbI HIKOJIBHHKOB;

4.6.4. paspabareiBaeT HOBBE (OpMBI BHEKIAacCHOH pabotel ¢ ucnons3oBaHuem HKT,
CnocoOCTBYOIIME pa3sBUTHKD IO3HABATCIBLHOIO HHTEpeca, TBOPHECKHX cnocobHocted vy
IIKOJILHHKOB;

4.7.5. opraHu3yeT BHEYPOUHYIO MPOEKTHYIO OEATEBHOCTE YYallMXCA:

4.7.6. opraHH3yeT WHQOPMAUHOHHOE H TEXHHMYECKOE COMPOBONKACHHE OOLICIIKONEHEIX
NpasgHHKOB U MEPONMPUATHIA;

4.6.7. oka3biBacT KOHCYNbTALMOHHYH) M TEXHHYECKYIO TOMOILIbL B TPE3EHTALWH TBOPYECKHX
paboT ygamuxcs;

4.6.8. oka3piBaeT NOMOIIb YYalMMCH B TOATOTOBKE AOMAILIHHX 3afaHHil C MpHBICYEHHEM
MH(OPMALIMOHHBIX PECYPCOB MEAHATEKH;

4.6.9. rorosur uHGOpPMaUHI A MPOBEAEHHSA KYJNbTYPHO-ITPOCBETHTENBCKOH paboThl c
ponMTeNAMHd (HETCKOE M ceMeHHoe uYTeHHe, WH(OPMaUWOHHas KYNIETYpa, 3I0pOBbE HCTEH,
-KpacBeleHHE H T.1.);

4.6.10. popMupyeT aKTHB pecypCHOrO LEHTpa, NPUBACKAET MONb30BaTencei (B T.4. YJaluIHXca) K
pabote B MequaTexe;

4.6.11. opranusyer B3aMMOAEHCTBHE C YUPEXACHUAMH JONIONHHUTENEHOrO 00pa3osanus (J[T1O,
Ooubnuorexkn, Mysed W T.O.), OKa3biBaeT HH(OPMALMOHHYI) M TEXHUYECKYI0 MOMOLIb B
NOArOTOBKE H HMPOBEACHUH COBMECTHRIX MEPOMPHATHIA.

5. Opranu3anus AesTeJbHOCTH MeIHATEKH

5.1. Ynpasneune menuatekod OCYHIECTBIAEICA B COOTBETCTBHH C 3aKOHOAATENsCTROM P u
Yerasom OV. .

5.2. PykoBoAcTBO MEIWaTEeKOH M KOHTPONE 33 ee NEATENBHOCTBIO OCYIUECTRIAET AHUPEKTOP
WKOJMTBI, KOTOPbIH YTBEPHAAET HOPMATUBHBIE H TEXHOJIOTHYECKHE JOKYMEHTDI, TI1aHbI H OTUETHI.
5.3. B nensx xauecTBEHHOro OOCTyXHBaHHA NoNb3oBaTeneii HHdopMatmn anmMuHucTpanus OY
obecrnedupaet MeaHaTexy :



¢uHaHCHpOBaHHEM KOMIUIEKTOBAHHS HOCHTENel HHOPMALKH;
HEeOGXOIUMBIMH CITYKeOHBIMH M IPOHIBOACTBEHHBIMH NMOMEIICHHAMH B COOTBETCTBHH
CO CTPYKTYpOH MeZMaTekd H JAEHCTBYIOIIMMH  HODMAaTHBAaMH  3KCIUTyaTaHHH
KOMITLIOTEPOB;

v COBpEMEHHOH 3JEKTPOHHO-BBIYHMCIHTENBHOH, TeNeKOMMYHHKAIMOHHOH TEXHHKOH M

OprTeXHHKOH, HeOOXOMMMEIMH [POrPaMMHBIMH IPOXYKTAMU;

v/ PEMOHTOM H CEPBHCHEM OOCITyKHMBAHHEM TEXHUKH U obopynoBaHus,

v’ YCIIOBHAMH, 06eCeYHBaIOIMME COXPAHHOCTh MaTePHANIBHBIX IEHHOCTEH;

v’ YCTIOBHSAMH U1 aTTECTAUHH COTPYAHHKOB,
5.4. MequaTexa COCTABIISeT TOOBBIE ILUIAHEI K OTUETEI O paboTe, KOTOpEIEC OGCYMIAIOTCA Ha
eJATOTHIeCKOM COBETe M YTBEPWNAIOTCH ZAHMpeKTopoM mKonsl. [omopoit nnan paboTsl
MeIWaTeKH HRNSETCS YacThio OOIIEro rofoBoro MiaHa yudeGHO-BOCHMTATENEHOH paboOTH
061e00pa30BaTeNbHOTO YUpeKACHA,
5.5 I'padux paGoThl MeAHATEKH YCTAHABIMBACTCA B COOTBETCTBHH C PacHHCAHHEM paboTsl
IIKONEI, @ TAKKE [PaBAHIaAMH BHYTPEHHETO TPYJOBOro paciopalaKa.
5.6. PafoTa COTPYNHHKOB MeEIMaTeKd M OPraHH3alMs OOCHYKHBAHHI Y4YaCTHHKOB
06pasoBaTeNBHOTO IpOLECCAa MPOM3BOAHTCA B COOTBETCTBHH C INpAaBHIaMH  TEXHHKH
6e30ACHOCTH, IPOTHRONOKAPHEIMH M CAHHTapHO-THTHEHHYECKHMH TpeDOBAHUAMH.
5.7. llltaTHoe pachHcaHue W pa3Mephl OINAaTel TpyAa COTPYAHHKOB YCTaHABJIMBACTCA B
COOTBETCTBMM ¢ OEHCTBYIOIIMMH HODMATHBHEIMH ¥ TNPaBOBEIMH JOKYMEHTAMH C Y4ETOM
06BEMOB U CIIOXKHOCTH paborT.
58. B mnemsx obecneyeHHs KadeCTREHHOro IuGipepeHIEPOBAHHOTO  OOCHyXHBAHHA
nons3oparenei nadopMaunry OY BOpaBe BBECTH AC/DKHOCTH B COOTBETCTBHM ¢ HOPMAaTHBHO-
npasopoif Ha30i:
MeTtomuct - 1
Hmxenep mo 06Ty KHBaHHIO TEXHHKH — 1

AN

6. Ilpasa K 0653aHHOCTH NOJb30BaTeNeil MeIHATEKH

6.1. IIpasa noab3oBaTeeil MeAHATEKH

6.1.1. IlpaBo mocTyna B MEAHATEKY HMEIOT BCE MONB30BATENH.

6.1.2. Fopanok nocTyna Kk HHYOPMALHOHHBIM PECYPCaM OTAENBHBIX KaTeropui noNb30BaTeNedH,
He ABJSIOLIMXCA YYaImHMHCS UM coTpyAHHKamH OV, ompenensercs lIpaBMnaMi mosb30BaHHA
MEIHATEKH.

6.1.3. Tloas30BaTENIH UMEIOT MpaBo HecIaTHO MOTYYaTh:

¢ HHGDOpPMALHIO O HATHYHH B MeAHaTeKe KOHKPETHOro HOKyMEHTa,

e CBeleHHH O cocTaBe HHGOPMALUMOHHEIX PECYPCOB Yepe3 CHCTEMY KaTajloroB H JpYyTHe
¢opMbl HHGOPMHPOBAHHS,

e KOHCYNETALHOHHYIO IOMOIIE B paboTe ¢ HH(popMaLell Ha HETPAIUUHOHHBIX HOCHTEIIIX,
IIpH TIOJIE30BAHUH JIEKTPOHHBIM H HHEIM 000pyN0OBaHHEM;

e moboii JokymeHT H3 (OHEOB MENHATEKH BO BPEMEHHOE TOML30BAHHE HA YCIOBHAX,
KoTOphIe onpeseneHs! [IpasunaMH 0Ib30BaHKA;

e monyyarhb TeMaTHueckHe, (akrorpaguyeckue, yTOHHAIOUIHE H 6nbnuorpapuyecKue
cpaBKH Ha ocHoBe (JOHAA MeIMATeKH (WCKMOYEHHE: CIPaBKH MIOBSILIEHHOM
CJI0XHOCTH).

6.1.4, Y4acTBOBATH B MEPONPHATHAX, IIPOBOAMMBIX MEJHATEKOH.
6.1.5. B cayuae KOHGNHKTHOH CHTYalHH ¢ paCOTHHKAMM MEAHATEKH obpalartecd K IHPEKTOPY
06nieo6pa3oBaTeNbHOIO YUPEKACHUS.

6.2. O6n3aHHOCTH NoJb30BaTeNeH MeIHATEKH



6.2.1. Tlonw3oBareny o0a3anbl cobmoaats [IpaBuna mons3oBaHNA MeAHATEKOM.

6.2.2.BepexkHO OTHOCHTBCA K JOKYMEHTAM Ha pa3iMYHBIX HOCHTENX, obopynoBaHHIo,
HHBEHTAapIO.

6.2.3. [lonp30BaThCA LIGHHBIMH H cOpaBodHbIMH W3gaHusMH, CD n DVD-auckami ToJIbKO B
MNOMELLEHHH MEAHATEKH.

6.2.4. Tlpu nonyueHHH NOKYMEHTOB MONBL30BATEND JODKEH YOEAHTECA B OTCYTCTBHH Ne(heKToB,
npd obHapyxeHuM npoHHpopMHpoBaTh paboTHuka OubnuoTekH. OTBETCTBEHHOCTh 3a
obHapykeHHbIe Ae)eKTh B CaBAEMBIX JIOKYMEHTAX HECET MOCIeHHH T10/1b30BaTEb.

6.2.5. Bo3ppamats IOKyMEHTBI B MEIHATEKY B YCTAHOBIEHHBIE CPOKH.

6.2.6. Ilonp3oBaTeny, OTBETCTBEHHBIE 3a YTpaTy MMM NOpPYY HOKYMEHTOB MEOHATEKH MWIM HX
pPOONTENH (3aKOHHBIE NpencTaBuTe)l obydatomerocs) obf3aHEl 3aMEHHTh MX PaBHOLICHHBIMH,
ApH HEBO3MOXKHOCTH 3aMEHBI — BO3MECTHTb PEATBHYIO PBIHOYHYIO CTOMMOCTh AOKYMEHTOB;
6.2.7. ITlonn3osarenu, HapywmmBlMe [IpaBHna noONb30BaHUA MEAMATEKOH W NPHYHHHBLIHE
yiiep6, KOMIIEHCHPYIOT €ro B pasMmepe, YcTaHoBReHHOM [IpaBunaMH NMONL30BaHHS MEIUATEKOH,
a TAaKoKe HECYT HHYI0 OTBETCTBEHHOCTh B CITy4asaX, IPeAycMOTpeHHRIX [IpaBiiaMu Mob30BaHMsA
MEOUATEKOi 1 JCHCTBYIOIMNM 3aKOHOIATENbCTBOM.

7. IIpaBa u 06513aHHOCTH COTPYAHHKOB MEAHATEKH

7.1. [Ipama

7.1.2. CaMOCTOATENsHO ONpedeniaTh BoIOOP CpeACTB H  MeTOmOB  HHGOpPMALUHOHHOTO
obecnieyeHns 00pa3oBaTENbHOTO Tpollecca B COOTBETCTBHH C LE/IIMH H 3adavyami,
ykazaHHbIMH B YcraBe OY u B [TonoxeHun o MemuarexH.

7.1.3. PaspabarteiBaTh NpaBWjia IOJB30BAHHSA MEAHATEKON M JAPYIYH0 PErIaMEHTHPYIOLLYIO
JOOKYMEHTALHIO.

7.1.4. Onpenenarscsa ¢ HCTOYHHKAMH KOMILIEKTOBaHHMS MH(OPMaLIMOHHEIX PECYPCOB.

7.1.5. WsbiMaTh M peanH30BBIBATE JOKYMEHTHI H3 (OHOOB B COOTBETCTBHMH C MHCTPYKIHEH IO
yuery oHna.

7.1.6. YcraHaBnusathb pexUM pabotsl no COrTacoOBaHHIO C  IMPEKTOPOM
o6uieobpa3oBaTeIBHOIO YUpeXKIeHHA.

7.1.7. Onpexnensts B coorBerctBHH ¢ [IpaBriiamMu mo/b30BaHUA BHABI H pa3sMepbl KOMIEHCALHH
ymiepba, HaHeCEHHOTO TMONL30BAaTENAMH; YCTAaHABAHBAaTh WITpaHBIE CAHKUHM 3a
NpeBBILIEHHE CPOKOB NMOIB30BaHUA HOKYMEHTaMH; JIHINATH NpaBa MONb30BaHHA Ha CPOK,
PaBHLIH 3aI0MKEHHOCTH,

7.1.8. TloayuaThs OT aRMHHHCTpALHM WKOJILI MiTaHB! y4eOHO-BOCIHTATENBHOM paboThl Beex ee
noApasgeneHnit (MeToanvecKknx o0beaHeHHH, KIacCHBIX PYKOBOIMTENEH M MPOUHX) C
LIefIbEQ CBOEro Pa3BHUTHA B COOTBETCTBHH C HyXaaMH obpasoBatensHoi nporpaMmel OV,
HHTEpecaMH ¥ BO3MOXHOCTAMH YHALIUXCA K MEAArOrHYecKOro KOJUICKTHBA.,

7.1.9. Ha noagmep*Ky co CTOpOHBI palioHHBIX OpraHoB 06pa3oBaHHA ¥ AAMHHHCTPALIHM HIKOIIE]
B OpraHH3alMH MOBBIUCHHA KBaTH(HKAUWK pabOTHUKOB MEOHATEKH, CO3JaHHE
HeoOX0oOHMBIX YCIOBHIH mis WX caMoobpazoBaHWsa W ydacTHs B paboTe MeTomuMueckux
00bCAVHCHHH, B HaydHBIX KOH(EPEHUHUAX, COBCLIAHMAX W CEMHHapax Mo BOMpocaM
oubnnoreyHo-naGopMaLIHOHHO#H paboThl.

7.1.10. Ha exeroaHelii OTIYCK B COOTBETCTBHM C JOTOBOPOM MeEXZY pabOTHHKaMH H
aMHHHCTPALHCH IKOBI HIH HHBIMH JIOKANEHEIMH aKTAMU.

7.2. O6513aHHOCTH COTPYAHMKOB MEAHATEKH

7.2.1. Cobmogate rocyaapcTBeHHble OOpa3oBareNbHble, HH()OPMALMOHHBIE CTaHAAPTHI U

HOPMATHBBI.
7.2.2. ObcnyxnBaTh MONL30BATENEH B COOTBETCTBHM C NEHCTRYIOLMM 3EIKOHOJIaT€.FIBCTBOM
TMonoxenuem ¥ TTpaBuIaMu NONB30BAHHA MEAWATEKOI.






